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Here’s a few terms to 
help you feel more comfortable in Access: 
Tables - for storing data. 
Queries - for finding and retrieving data. 
Forms - for viewing, adding, and updat-
ing data in tables.   
Reports - for analyzing or printing data in 
a specific layout. 
Data Access Pages - for viewing, updat-
ing, or analyzing the database’s data from 
the Internet or an intranet.  
Macros - for viewing and creating macros 
for automating tasks. 
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