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                           New Data Viewer Cheat Sheet 

 

 

• Zoom Slider Bar doesn’t exist anymore.  To zoom in/out, simply scroll in with your mouse wheel 
or use the Zoom In/Zoom Out buttons in the top left of the viewer.  To go back to the Home 
extent, click the Home button; and to flip through previous extents, click the Previous Extent 
button.  

 

• Layer Transparency can be set by opening the Layer List and clicking on the small down arrow to 
the right of the layer group.   
 

 

 

 

 

• Parcel Selection by Shape is done by going to the Find Parcel tool and going to the ‘By Shape’ 
tab.  Select shape to draw on map.  You can use multiple shapes to select using the ‘Enable 
multi-part graphics’ checkbox.  Buffer can also be applied to all shapes by checking the ‘Buffer 
Graphic’ checkbox and filling in the appropriate text boxes.  **Note that you have to check the 
Buffer before drawing on the map for the buffer to appear** 
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• Parcel Selection by Attribute is very similar to the old viewer.  Change  your search to ‘By 
Parcel’, ‘By Name’, or ‘By Address’ in the drop down and fill out the appropriate text boxes.   

• Results tab displays the results of the search queries, whether by shape or by attribute.  The 
results are displayed in the results tab on the right side of the screen and also in the layer’s 
attribute table at the bottom of the screen.   

o Parcel Reports for selected parcels can be found by clicking on the desired parcel in the 
Results tab to the right.  The map will zoom to that parcel and a popup with the report 
will appear.  
 Print will open a new tab in your browser to display a printable/saveable image 

of the map extent with the detailed Parcel Report giving  you an image of the 
selected parcel AND the parcel report. 

 Quick Print opens a new tab in your browser to display a printable/saveable 
parcel report only (no image of the selected parcel) 

o Parcel & Tax information can be found by clicking on the Parcel & Tax button above the 
listed results in the Results tab.  This will open a new window in your browser displaying 
the Property Appraiser’s website with more detailed information about the selected 
parcel.  
 
 
 

 

 

 

 

 

 
 
 

o Attribute Table columns can be hidden to simplify what is shown by clicking on the ‘+’ 
symbol at the top right of the table.  This expands a list of column names that can be 
turned off/on.   
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o Attribute Table options on the top left of the table allow you to zoom to a feature that 
is selected within the table, clear and refresh the selection.  The Options tab is also 
another way to hide columns within the table or to change your table to only show 
features that are within the map extent.  

 

 
• Find Benchmarks works much like Find Parcels.  You can search by shape or by attribute (STR).  

The results are displayed in the Results Tab.  
• Basemap Gallery allows you to change the base map to different aerial images or to the county 

basemap.   
• Bookmark saves an extent as a bookmark for you to navigate to it easily.  For example, if you 

view Lake Wales often, you can set a bookmark to Lake Wales so you don’t have to find your 
location every time, just click the saved bookmark.  

• Draw & Measure is much more customizable but works in the same way as the old viewer.  To 
create a buffer, check the ‘Create Buffer’ checkbox and fill in the appropriate text boxes.  You 
can change all shape colors, set transparency with the slider bar, and change sizes.   

o Measure units show up in a popup once the figure is drawn.  Additionally, 
demographics within the drawn area are also shown in the popup.  

• Print allows you to print or save the map extent in different formats.  Choose the layout and 
format from the drop down menus and click Print.  You can further customize it by clicking on 
the ‘Advanced’ button.   

• Tools houses the links to ‘Find Plat’, ‘Public Record Search’, and ‘County Home’.  All of these will 
open a new window/tab in your browser and take you to the appropriate site.    


