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Administrative Determination is a written position or determination by a Division Director which serves to
resolve conflicting objectives, policies, maps, and disputes regarding the interpretation of the Polk County
Comprehensive Plan or the Land Development Code (LDC).

Administrative Interpretation is a written position or interpretation by a Division Director which serves to
establish if guidelines, standards, or rules within the LDC have been correctly applied/enforced. Administrative
Interpretations are requested regarding the application of standards to a specific Development Review
Committee (DRC) action. Such interpretation may be requested anytime during the DRC’s review process, but
no later than seven (7) calendar days following the final decision of the DRC.

Appeals of Administrative Determinations or Interpretations are made to the Board of County
Commissioners by filing an Application for Administrative Appeals with the Land Development Division no
later 30 calendar days of the final decision in accordance with Section 917 and 919 of the LDC.

Application for: Administrative Determination Administrative Interpretation

Applicant Information Contact Person (if different from Applicant)

Name

Contact Number

Fax Number

Mailing
Address

Email Address

If this is for an Administrative Interpretation, please complete numbers 1, 2 and 3 below. If this is for an
Administrative Determination, only number 3 is required to be completed:

1. Parcel ID Number(s):

Range - Township - Section Subdivision # - Parcel #
R T S
R T S
R T S

(Include others on a separate attachment)
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2. Polk County Project #:

3.  Thoroughly describe the issue in detail and explain why a determination or interpretation is necessary. If
this request is for an Administrative Interpretation regarding a specific project, please identify herein which
policy or policies, guidelines, standards and/or rules of the Polk County Land Development Code, the Polk
County Comprehensive Plan or other applicable rules and regulations enforced by Polk County are in
question and how they were incorrectly applied/enforced. This is mandatory for Administrative
Interpretations. (Additional documentation may be requested once staff has reviewed the application.)

Planning and Development Page 2 of 3 PD LDC 917/919
Land Development Division Revised 3/6/2013



Attach additional sheets if needed
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